How To: Importing Bookmarks & Moving Documents to OneDrive

This guide shows how to:

1. Export/import bookmarks in Google Chrome
2. Export/import bookmarks in Microsoft Edge
3. How to move your Desktop and Documents to OneDrive

Part 1 — A: Chrome: Export Bookmarks to OneDrive
1) Open Chrome — Menu (i) = Bookmarks and Lists - Bookmark Manager
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2) In Bookmark Manager, click the More (i) menu
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3) Click "Export bookmarks" and save the HTML file into your OneDrive (Create a folder in
OneDrive e.g., OneDrive\Browser Backups)
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Part 1 — B: Chrome: Import Bookmarks from OneDrive
1) Open Chrome — Menu (:) = Bookmarks and Lists - Bookmark Manager — select
"Import bookmarks"
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2) Browse to OneDrive and select the previously exported bookmarks.html file
@ Open X
u » OneDlrive - Manukau Institute of Technology » - [¥] Search Projects yal
Organize = Mew folder ==~ O @
" Marme Status Date modified Type
B @ 19/06/2023 211 pm File folder
. @ 9/02/2026 11:51 am File folder
ir S Ly . @ 25/06/2023 8:2% am File folder
: & bookmarks_2_10_26.html =] 10/02/2026 10:48 am Chrome HTML Do...
r le
. 15
[
[ o < TR S N ( )

File name: | bookmarks_2_10_26.html

y | HTML Docurment (*.html) v

Part 2 — A: Edge: Export Favourites to OneDrive
Note: If you have logged in to Edge with your MIT account, you will not have to do the

following steps as it will carry your bookmarks across when you log in to MS Edge but if you
haven'’t, please follow the steps below.

1) Open Edge — Menu (...) = Favourites - (...) Manage favourites

Cancel
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3) Save the HTML file into your OneDrive
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Part 2 — B: Edge: Import Favourites from OneDrive

1) In Edge — Favourites — Manage favourites — choose Import (HTML)
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2) Select the exported HTML file from OneDrive
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Part 3 — OneDrive: Move Desktop & Documents

1) Click the OneDrive cloud icon . in your Taskbar — Settings
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2) Go to Sync and Backup — Manage backup
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3) Select Desktop and Documents — Save Changes
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